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The Department of Corrections has an Absenteeism Management Program to monitor staff members for excessive absenteeism or abuse of sick leave.  This program excuses reasonable absences and gives management a framework to review excessive absenteeism. The Department has a statutory obligation to guard against false claims of illnesses.  

For the purpose of review, the year is divided into trimesters:

January 1- April 30

May 1- August 31

September 1- December 31

It is the Department’s practice to closely review any employee who is found to have discharged forty (40) or more hours of sick leave or leave without pay in a trimester. If upon review, the absenteeism appears to be excessive or is indicative of a pattern of abuse, disciplinary action may be initiated.

This review does not automatically result in disciplinary action based exclusively on the number of absences, but will also take into consideration individual circumstances. Further, the following absences will not be counted:

1. Leave discharged in conjunction with a Workers’ Compensation injury.

2. Approved, extended leave without pay (e.g. maternity leave).

3. Properly authorized military, jury, or bereavement leave.

4. Extended sick leave discharged as a result of serious accident or injury whether resulting in hospitalization or not.

5. Leave granted in accordance with the Family and Medical Leave Act of 1993 (FMLA). 

6. Absences of three (3) or more consecutive days for which the employee has submitted a physician certificate, providing said employee did not discharge forty (40) hours of sick leave in addition to the consecutive time covered by the physician’s slip.

Where appropriate, employees with special long-term medical conditions may be eligible for protection under the Family and Medical Leave Act.  Employees should consult with the Office of Human Resources at the Administration “B” Building for further information.
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